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CHAPTER IIT, ANNEX B

15 November 1974

AH standard listings are cumulatwe previous edmons must. be destroyed '
upon receipt of current edmons. Thése listings are by their very.nature extremely
sensitive compﬂahons of mformahon and must be gwen every posmble safeguard :

- b Non-Standard us*mcrs L =,.;;‘:_-

Based on one or *vore of the follomnv selechon cntena

(l) Coun"'y of location

(2).01 ec odes oeg:t.mzahon and/or mtelhvence akflhanon)
(3) anzenshp [

[(4) Year of birth ( plus or minus a given number of years)

(5) Occupa on. . - - ,_.__'::, . ’ e . ._

These selection criteria may ‘be used smgjy or in combmatlons For e‘:ample

‘& user Could obtain a list of all 201 personahhes who have: been asswned the»:

OI code of XX or codes of XX XY or XZ, -'201 personahty Jist could also be

prod <ed of all persons. who w.relborn i Cermany between the years 1915

~and 1920, avith. the-occupation: oomputer ‘specialist;, who ‘dre noy' citizeéns ¢f-the

~United States, located in Mexico, and who had been asswned the ol ‘code AA?
" Note however that the listing would contain’ only those personalities with an -
OI code ‘AA. Those personahnes with ‘an - OI ¢ode other. than AA and those .. . >~
_with no OI codeé. would be excluded. The requester could however ask .that =

persons who have not been assigned an OI code also be included. Note also

that when retrieving lists based on occupation, the listing will be only as specific |
as the occupation code (Attachment 1). The occupation code for a courier =
_covers only a documented courier. Some ‘occupation ‘codes cover more than one
‘occupation. For example, the occupation code CRAF covers those who practice -
some trade or manual occupation, i.e., carpenters; bricklayers, painters, mechanics -
“.and elecmcmns Ifa list is requested for electricians, all others in this categocy *
\HE be mcluc.ec in-the printoiit. Thesé .non-standard “listings - miy be’ sortéd.

: Lranged) '1ccord.n=' to any, but not more Lhan three, of the fcdlowxmT Le/wm d

‘bumam- :

_G'ven name

1*’9 of blrtb

DOHB 70-1-1 -




14-00000

R hstmvfs for Headquarters and.the field; for changes in periodic, listings; angd for’

"Sorts" ¢an-be made thhm sorts. For example 201 persomhtxes may be sorted .- - .
- alphdbeucally by surname svithin OI codes for given countries of location.: <+ . -

QOl.codes womd be hsted twice.- ", . E S, -

-Records \/Ianaaemem Offzcer.

. DOHB 70-1-1
CHAPTER III, ANNEX B
\ WNEX

3
oy

R 15 November 1974

Because two OI codes may be hsted for each personahty, those names w1th two

c.- Sched’u ed Listings. o -  B

Stan d an 3\ nen- s;and&d ILstm s prmted semnnnua]ly

o d Speaal merrs

' Unschednled, usually non- standard listings produced on a one time basis
in response to spﬁcxal operanonal requxrements : :

Requ?ot for Lwtmvs

All'requeats for. standard or non- standard. alphabetlcal and numencal 20_1-.»:'

information 6n the 201 machine list system should be made to ‘the’ component'

26.10

SECRET
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" CHAPTER 11I, ANNEX B

CAUT O\iATIC 201 DOSSIER OPE\IH\GS

201 files will be opened autom
.gories of peop’e.

Note:
by

a. Diplomats with rank of third secretary of above. -

"~ b \hhtary attaches and assistant military attaches.

aucally hy IP/ A\I oa the followmc cate-

29

DOHB 70-1-1
Attachment 2

15 November 1974

e’
- .

-c Intelhﬂence ol cers. of the

'v-_.-(Pnor to ogenmv of ag
of: name and addmonal bmocn 'xphm data,

201 fxle “check: wi i

A‘c . wr N

[nitelligence’

Iiitclligehée-Se‘rvice:. ) :

! S i
~ (7 c
a. All positively 1denmled members 0 ind the
~ Services. ™
D. .M&\agg}y iden‘dﬁed xhérh‘béfs of th
c. Com:numst Perty officials on na tional )

officials of th ommunist Party front org:

¢ provincial levels and
anizations. Do not open

£,

‘uniess there :s<at least a date of birth given.

d.. “All members of the Security Sen'lce of the

B

.'.C"bd
E DGI)

In tclhdence service empLoyces (DS

shoul J Le mc:*r
as the secor

i Al diplomats
- office with Cl/SP always moiciie

». Military attaches.

el

. Assistant military attaches.

ellis

kit 5

Idm‘t fied inte

Ly

'"1 as thc ouﬁmatmo‘ =

[t

vy office of interest.- e

Rl
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: DOHB tO 1- 1
CHAPTER 11, A\’NE}\ B
Attachment 2

15 November 1974

5. Nor*h Vietnam “
All dlplomats and NFLSV (PRC) otftcmls stahoned abroad

e v'v:

6. USS R

_a. 51’ Soviets asswned PCS to an official representauoxml mstallatlon ie.,
embassy, consulate, commercial representahon nahonal airline (Aeroﬂot)
_ office, news mecha office. : Sl

b. Aﬂ Soviets qsswned PCS to the Umted \’atxons in I\ew YorI\ Pa.m Ceneva
and\Lenrn e © ) S e

e Audxo techmc1ans, after coor dmahon w1th_ SE desk concemed

'brmd fora

.}-Stucents who will be studymz,"
: of hwner ]earmm7 o




14-00000

(. (
[ ‘ S SECRET
~— T .-._';.' : . _ . - CSHB 43*&'-&“
Lo~ ' : S CIIAPTERHI ‘
CI.;ANDVSTINE SERVICES -
HANDRCOX NO. 43~t=1 - : - S 15 rabruary 19’60 ' 7

| _ “ It brings the fﬂes on. .
these parsona.htles h.to the CS records - stera. A single number, -
.b. ’ 201 -1 23458 is asmgned to each rson, and a dossier controlled

sua,tu.s and nrospects, Once the

__futyure reporting on the mdnq__ f“ :

— other 1cif=vmfy1ng datg.,«\ [ .=.~" -t
: tions and headqm rs desks keep booL*

'__fa mfr m thexr t:tr‘abuia::eograpmc or L

t tnat the 201 machine listings shouid in-
of persons. of operational interest-bacause. of'their
cozmectﬂorz mth { target group BT o*gamza*lnn even though thers’ mpy
not be suffici 71‘% information or bcef’nlc interest {o. w::‘r_“’ant opening: .. .
2. Zl-e..,._;u COmn: 7 ) ’"UMS ar:: CO"L.Q:'T-”V‘__ o
vith tnﬂvacv"vu;es of ChDB.I} ez s vef'- rﬂen e

H . //’ .

actions.

1 partxcmaw-g,‘
r the control

ohd 003ec+1v38 (ﬁ‘l e smqted b fu:ms
stations :3-Lo-date hst :s Mtt:umng mform.mo

);:, ".l

"_) *
E UC:
'"'31
(D
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CSHB 4811

LT e - CHAPTER II, ANNEX B
' CLANDESTINE SERVICES ) | e shriro
. HANDBOOX NO. M

15 February 1980

of the Cuban desk on the ‘dramatis personae. In addition to 201 per- ...
.. sonalities, such lists. should contain the names :}nd identifying data . [
‘of persons who should be kept track of, althouoh th°y may only be of . o
‘tangential mterest or on whom there may be fttie ‘Or no- data'other S
tha.n that g,wnn in the hstmg 1tself : S

- 'yet avallabla to reqmre the opemng of ‘

| file may be asszgned numbers R
' f‘of the fOLowmg type but m the same T

riegs
Ve \\\\\\\\\

gum'n IDN numbars a.re no\t T‘S fﬂe nu:::aberu.,_,_”_mz :

. 5. A_n,__zm -code_-;numb TS are -=asSigne_d_. by RID atheadguarters; ™ <
-~ either upon receipt of E6rm 831, or of a field dispatch. ¥ a dispatch
is written about a pergonality not yet in the system, 2 201 number for
it may be requesteg(j imply by writing unde:v he;.dquarters fllo number . {
in the dispatch form as f0110w3' - SR ‘ T

o M T T e o e omn e T e G D At S 4t et S o

w e Disp tch Symbol and 1 No. -
S ‘{YZA 12345

i Headquarters File Mo, ==

" 6 TJ‘?P numbers-are 'i.:,éi'med bj‘ "?J.D at’ }
¢ of stations or d28%3
m3 Wlthln Lﬁ 2b ;>
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B , SECRET
- ( - s (
;' N ‘ | - T L 7J-/~
L e - ' ,» . ‘ CSHB 433+
| R CrIAPTER I, ANNEX B
CIANDESTNE SERV"ICES :
HANDBOOK NO. 4%-4—1— 15 February 19
~ 7  Stations or branches often are concerned wit h pe onalities
v not of general CS concern. Files on these may be kept'in any desired =~ B
order. Should such personahtles become of generay CS mLerest SR
they must be brought into the 201 system. ° TR
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'Informahon Anozrt Subyect

10 OI Codes

DOHB 70- l 1
CI"IAPTI’LR II1, ANNEX B

L 15 November 1974

<a

0002 CROIX, WILLIAM PENOLETON L@
1}—! SEX X 003 12 APR 26 . OB GERM, BERL ‘Py@
SzaY ‘0CC PHARMACIS @

L“ AACD-12345, 20 JUN 53 OCC COBE eHmm
L."Bur_"r RECENTLY ATTENDED THE SEVENTEENTH ANNUAL -
oth.\zcz OF THE INTERNATIONAL ASSQCIATION OF . CHEMISTS . A
AND FUARMACISTS HELD IN MUNICH, GERMANY FROM 22 THROUGH . = - . sue.
29 CCTO3ER. . )

" 201-0032671% —{5)
TYPE NAME T—'—-—-,—O
OI CODES AA xx—@

RCD DATE 53

130 NOv 70 008335355

1 Sequence I\umber and ﬁame
Sex and Date of Birth -

. szensmp

. Place of Rirth

2

3

4

5. Occupatio:;x
8. ’Occui:ation_ Code
, v

. Text

Document Refere-:ce Data Croup

8. ‘301 Number -~ -

-9, x\ame Type Indxcator

11. Record Date (year only)

i

i

BB 4RI R N,
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, DOHB 70-1-1
CHAPTER III, ANNEX B

15 November 1974

v e. O Code: a two letter symbol used . in conjunction with the. 201 per-
sonality records in the 201 system to record the association of an individual

with organizations or activities of operational interest. OI codes cover intelli- -

gence and .security service affiliation, whether staff or agent, or known or
suspect, as well as activities of DDO -interest. T here are two categones of OI
codea for use by components: : :

(1) general ' OI codes (Attachment 4)

{2) OI codes assi cfned to a specxﬁc component for mtelhvem‘e semces
- or other spe"mc ‘organizations. °

Te . - -

A component may request an Ol code be estabhshed by °ubm1ttmcr a mem-v'

orandum to the DDO/R\IO throuvh the component Records \/Ianagement
Offlcer

e when . .the 201 Personality File Action Request (Form 831) is iniitiated (see

¥ 'tt-a Iater daLe by a Form 831 amendment‘

of that service.

f. 201 Machine Lists: produced from the mechanized 201 Index, based on
names or other msnhfymc information of personahhes on whom 201 dossxers
exist.

3. OPENING A 201 DOSSIER

a. General

Tlm opO'an of a 201 dossxer is the L)*Prowaave oi an opemhomﬂ co: 71
- ponent, in coordination with the Information Services Group. An opening creates i

" a master 201 record. Chacges to the master recordt-und the occasional clos ng
of a 201 dossier are ron‘rol'ed jointly by the desks' and 1SG. 201 dossiers may be

- opened on perscns who meet the c*xrdmtr _criteria J?.\, ribed.in Chapter IT of thi is

5

ihandbook swhen ‘there- is. a ‘reasonable €x <pectation that’ adchtlomﬂ m‘o:trmhon- o
will be acquired ‘and filed in'such a dossier. Cenerally dossiers are opered -on -
and pers; -

obe raon “xbont whenm c'nmte»rmteﬂwenc nformi ation is being - repo*t; 5
sons of opcmuomﬂ interest to the Opemuons Directorate, spﬁcu.ca!ly F €
- persons for whom provision; I operational: sznrovak L\L\d_operatxonﬂ appr

Taré recwhstnd (see

\ e

J
Te
A

ey

'

o
Ut

SECRE

A 20] personality rnay be asswned two OI codes An OI code may be assxgned .

pa.awraph 3b below) by fillingin- Box 13"or a code_may be’ asmgned or added-

The 201 swstem has the’ capabxhty'of uproducmﬂ_machme hstmgs of 201_'-
' personalities by OI codes. For’ example, if an OI code has been opened for the o
-security service of a certam country a- hstmo' may be compxled of all. members B

Aception below) ‘201 files are not to be opened on staff’
.~ cmployees, staff agents and most categories of contract employees. Files oa -
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N

" ments on ISG for automatic 201 openings on certain categones of persons whese »

" tenance Section (IP/RMS). Form 831 Is also used to create or amend the
master 201 record and .201 machme hstmﬂs md ko register tbve-pa_sslgnj'i_'-‘-v

v subfcr“ na.me in: the body of the &apaéh‘
ey .
g bl

7' “.'.Wﬂx open 901 flles da
© b hl/ of tne QesR to're

and on whom no DDO records correspondence exists are not a part of the DDO

persons who are only of local mterest to a fleld stahon or Headquarters desk g
i
records systém and are to be maintained by that unit. Some desks levy require- *

names. appear in incoming dispatches.. These are listed in Attachmeut 2.. 201 .
dossiers should be opened in the followma categones ) . R

[P

{1} Subjects of prowswnal oper°tzonal approvwl and opemnonal ap-
proval requests. However, a file need not be opened when a POA is requested
for perscus being trained for a foreign liaison service and who are oE opera-

g :_honax interest for training purposes- only ' c

{(2) Persons for whom the fxeld requests a 201" opemno'

(3)@»1 FIXT'URE personahnes bonafxde dxplomats of other than' o
i ‘demed area’ countnes in'close assOcmnon thh staff personnel -

‘_,‘_( 4) Subjects of,a.Personal Record Questlonmlre Part I

( 5) Persons on whom a Mam Indet search reve'xls mformamm in fxve'-
or more documents (see DOI 70-20). L '

(6) Subjects of Interagency Source Remster memomnda from LSN/ '
- ISR (opened only by IP/ RMS),

b Requestznb a 201 File- Openmg

‘Headquarters desks, may open-a 201 file by fx‘hna out and submlttmg
a 201 Personality File Action Request (Form 831) to the Records Main-

ment of a cryptonym to a 201 personahty Atta cnmenc 3 consists of sample < .

201 Personahty File Action Requests for openmzﬁn -amending 201s. A" field © ...
staion may rﬂquest the: opening of a-20L (fde\\ 7aviiting 201- in-the Head-~ '
quarters file. or cross-reference box o*x\fhe L&p tch form “and/or after” the, =~
Iepouc‘ request Foxj a ZQl:bpéziih'g't

83

f-)-
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